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National Cheng Kung University Guidelines on Meeting Expenses Paid by the
Self-Generated Income of the University Endowment Fund

WEFEEFEARRHALFEELE §18:18100.05.10

Approved at the 4th University Endowment Fund Management Committee Meeting of Academic Year of 2010/2011on May 10, 2011

132 5% ] kRHBALETEL B ¢18B103.09. 26

Approved at the 1st University Endowment Fund Management Committee Meeting of Academic Year of 2014/2015 on September 26, 2014
132 FEEIARHBALEELE 41818 104.05.20

Approved at the 3rd University Endowment Fund Management Committee Meeting of Academic Year of 2015/2016 on May 20, 2015

1042 EEE4RRBEASEELE ¢1818 105 05,17

Approved at the 4th University Endowment Fund Management Committee Meeting of Academic Year of 2015/2016 on May 17, 2016

—BAIANRE (RTHBAR) ARGBRBERESF TR BHEARBASLE T 43T
EARES

Article 1. National Cheng Kung University (hereinafter referred to as the “University”) has formulated the
following guidelines in order to stimulate the development of the University and use the self-gencrated
income from the university endowment fund flexibly.

~  ABREABAFUN BEBLIRERGERGEAEXBEGHFEGE AL RN AB AR -
BT EEH O KRR Y AR AME (B) & -

icle 2. The term "self-generated income" as used in these standards refers to the items specified
in Subparagraph 2, Paragraph 1, Article 3 of the National University Endowment Fund
Establishment Act. Meetings referred to in this standards include conferences, workshops, training
sessions and seminars.

Z AREABMBLYMIFRLMETH ~ED B HFAN (B) € > UBERANZER  KAE
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Article 3. When the units of the University plan to support conferences, workshops, training and seminars

with self-generated income of the university endowment fund, the items and standards stipulated in these
guidelines shall be followed.
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Rz E R AN GHmEE  BREZFRREME -

Article 4. In principle, each unit shall use the University's own venue for all kinds of meetings targeted at
faculty and staff. However, due to the special circumstances, the meeting may be held at the off-campus
venue with a signed approval of the President.
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Article 5. The standards of expenses for faculty and staff to participate in meetings are as follows:
(1) Meals

Capped at NT$400 per person per day. However, if the funds are from general tuition and fees
(excluding tuition and fees for specialized classes) and other enrollment income, the maximum limit
is NT$250 per person per day.

(2) Accommodation

In principle, the Standard of Reimbursement for Domestic Travel Expenses shall be followed. The
receipt should be submitted for reimbursement.

(3) Transportation

In principle, the Standard of Reimbursement for Domestic Travel Expenses shall be followed.
However, relevant expenses such as taxi fare and fuel charge for self-driving that are required by
professional work may be reported and paid with receipts attached.

The payment standard for people who are not affiliated with the University to participate in the meeting

referred to in the first subparagraph of the preceding paragraph shall be handled in accordance with Point 6
(D.
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rticle 6. The standards of expenses for off-campus participants are as follows:
(1) Meals
a. For general conferences, workshops, training sessions and domestic seminars, the daily meal
expenses per person are capped at NT$800. However, if the funds are from general tuition and fees
(excluding tuition and fees for special classes) and other enrollment income, the upper limit is
NTS$500 per person per day.
b. The daily meal expenses for international conferences and seminars are capped at NT$1,500 per
person.
(2) Accommodation:
a. The daily accommodation fee for general conferences, workshops, training sessions and domestic
seminars is capped at NT$2,500 per person.
b. For international conferences and seminars, the daily accommodation fee is limited to NT$ 4,000
per person, which is reimbursed on actual expense.

L BRARBAITXRGHEBN > AREEMD LOBIMAR - RRBRELE BB SE > EXAE
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Article 7. Except for the items specified in these guidelines, the total amount of fees paid by the units
of the University to external consultants, experts and scholars shall not exceed the Executive Yuan
Maximum Standard Table of Fees paid to foreign consultants, experts and scholars during their

employment in Taiwan.
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Article 8.The planning and arrangement of courses and activities related to the meeting should be
prudent and rigorous according to the objectives and practical needs.
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Article 9. Provisions on application and reimbursement of funds:
(1) Application procedures:
Fill in the application form of "National Cheng Kung University Application Form of Meeting
Expenses Paid by the Self-Generated Income of the University Endowment Fund". If the payment
pplied exceeds Point 5 or Point 6 of these guidelines due to special circumstances, the President
hall first sign for approval.
) Reimbursement:
. If meal expenses are specified in the approved list or budget table of the research proposal, the
ovisions of these guidelines may be followed. Unless otherwise provided by the funding or
commission parties, such provision shall prevail.
b. When the funds are reimbursed, a copy of the "National Cheng Kung University Application
Form of Meeting Expenses Paid by the Self-Generated Income of the University Endowment Fund"
or the approval should be attached.

T AREEmaBSE (B) PHREE  BMELB N RY - REAMN () o4
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Article 10. These guidelines apply to the budgeting and implementation of all kinds of conferences,
workshops, training and seminars when the unit of the University applies for funds and subsidies
from off-campus institutions. However, if there are other provisions made by the subsidizing parties
on the items and standards of subsidizing funds, such provisions shall prevail.

T RRBEBRHAESTHELACRBR TR FERTR -
Article 11. These guidelines shall be implemented after being approved by the University
Endowment Fund Management Committee and shall be amended in the same manner.
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NCKU Application Form of Meeting Expenses Paid by the Self-Generated Income of the
University Endowment

Applicant Unit :
Application Date:

B

IReason

B B4 4R
B fu A

unit and title

Guest name, service

AR AR 44
Name of the
accompanying
University staff

Meal & &
E7E &
IAccommodation

NTS$ per person

¥ EA
Applicant

NT$ per person

B H#A B 32k
Date and place

- o
Approval for funding

—R( AR EF

—REF( A )

Department Head Executive of Administration/Academic Office

( Examination and approval )
CE3 — R TRLIRDARERBERALAEUANLLSBEHREREE  (THRASE) AL ARLELMRD
Remark

MIMEIBER - HD REAH (F) & URHALEFRANEE BT RTRRTARE XS -
In accordance with the provisions of the "National Cheng Kung University Guidelines on Meeting Expenses
Paid by the Self-Generated Income of the University Endowment Fund" (hereinafter referred to as the
Guidelines), the following standards shall be applied for conferences, workshops, training sessions and
seminars funded by self-generated income of the university endowment fund.
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(2) "% :
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1. The standards of expenses for University faculty and staff to participate in meetings are as follows:

(1) Meals

Capped at NT$400 per person per day. However, if the funds are from general tuition and fees (excluding tuition
and fees for specialized classes) and other enrollment income, the maximum limit is NT$250 per person per
day.

(2) Accommodation

In principle, the Standard of Reimbursement for Domestic Travel Expenses shall be followed. The receipt should
be submitted for reimbursement.

(3) Transportation

In principle, the Standard of Reimbursement for Domestic Travel Expenses shall be followed. However, relevant
expenses such as taxi fare and fuel charge for self-driving that are required by professional work may be reported
and paid with receipts attached.
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The standards of expenses for off-campus participants are as follows:

(1) Meals

a. For general conferences, workshops, training sessions and domestic seminars, the daily meal expenses per
person are capped at NT$800. However, if the funds are from general tuition and fees (excluding tuition and
fees for special classes) and other enrollment income, the upper limit is NT$500 per person per day.

b. The daily meal expenses for international conferences and seminars are capped at NT$1,500 per person.

(2) Accommodation:

a. The daily accommodation fee for general conferences, workshops, training sessions and domestic seminars is
capped at NT$2,500 per person.

b. For international conferences and seminars, the daily accommodation fee is limited to NT$ 4,000 per person,
which is reimbursed on actual expense.

W~ BERYFRBYRE
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ARG M -

(=) #BERE:
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(#hBh) MM A48 B XM TH  MERT -

2. B BUHH BRI AT FERRBEREIVA -

Provisions on application and reimbursement of funds:

(1) Application procedures: After approval by the unit supervisor. If the payment applied exceeds Point

5 or Point 6 of these guidelines due to special circumstances, the President shall first sign for approval.

(2) Reimbursement:

a. The MOST and the cooperative education project can only be reimbursed if the meal expenses

are specified in the approved list or budget. If the commission (subsidy) party has relevant

regulations, the regulations shall apply.

b. The application form or a copy of approval shall be attached for reimbursement.

APHERAREERENE  BE-—REETRA - BB TH LR ERFENEHE -
If the applied funds are within the of meal and accommodation expenses, the department head is
authorized to make the decision. After approval, attach the payment application together with the receipts.
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