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NCKU Advance Payment Application Form example
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responsible if untruthfulness is found.
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Please approve this application for reimbursement of advance payment submitted by the
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All information provided in this application is true. | agree that I shall be held legally

applicant based on related expenditure vouchers.
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According to Rule No.3 of the Management Guidelines for The Disposal of Expenditure Vouchers (
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B 7 2 & BE), government employees shall be responsible for the authenticity of expenditure vouchers,
submitted on the basis of sincerity and trust, and for the truthfulness of the actual expenditure in their
application for the payment. Applicants shall be held liable should any untruthfulness be found.
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According to Article 9 of Regulations on the Management of the Central Government Agency Account and
Article 16 of Government Treasury Act, a government organ handling a payment from its agency account
shall issue a government treasury check to the designated payee of the organ, or make a payment transfer
by deposit to his/her/its account. Meanwhile, according to Subparagraph 21 under Article 21 of Internal
Auditing Regulations, for the payment of all expenditures except petty cash, it may make a payment
transfer by deposit to the account of the designated payee of the organ.
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According to NCKU regulations, a payment of more than NT$15,000 shall be made directly by the
university to the payee. Should the need arise for an advance payment, please submit this application form
with the intended procurement project for approval by the NCKU president or authorized chief
administrators. Upon completion of the project, applicants shall log in the budget system to submit a final
accounting report with this approved form for reimbursement. Applications for prior approval of advance
payment of more than NT$15,000 shall be exempted under the following conditions:
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(1) Advance payments for procurements made to government agencies

(2) Payments for international journal paper publication/conference presentation fees

(3) Payments for domestic or international conference registration fees

(4) Payments for overseas data retrieval expenses.

(5) Payments for speech fees, living expenses and hourly fare to be written-off with NCKU Individual
Income Tax Receipt, and for airfare of international specialists or scholars.

(6) Payments for review, transportation and miscellaneous fees designated for degree examinations.

(7) Online procurement

(8) Direct procurement from overseas suppliers

(9) Academic proofreading and editing expenses
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This application shall be signed for approval by the NCKU president or unit chief administrators based on
source of funding within an internal budget control mechanism. An application for a payment of no more
than NT$150,000 shall be signed for final approval by unit chief administrators, on behalf of the NCKU
president, at the second or third highest level of administration. Accordingly, an application shall be signed
for final approval by the department chair for a payment from the department budget, by the college dean
for a payment from the college budget, and by the first-level administrative supervisor for a payment from
the administrative office budget. An application for a payment of more than NT$150,000 shall be signed
for final approval by the NCKU president.
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All procurements shall be administered in accordance with NCKU procurement procedures.



