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NCKU Directions for Reimbursement of Overseas Travel Expenses
Under NSTC-granted Projects
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I. According to the Operation Directions for NSTC-Granted Research Projects,
overseas travel expenses refer to expenses incurred due to the need for
researchers to travel abroad or to mainland China, which shall be limited to the
three following categories:

1. Execution of international collaboration and off-site research: The principal
investigator and relevant personnel involved in the project are required to engage
in collaboration with foreign researchers or institutions to conduct experiments,
conduct field studies, collect samples, or carry out off-site research at research
facilities abroad.

2. Participation in international academic conferences: The principal investigator
and relevant personnel involved in the project are part of an international
academic conference to publish their research papers, give a keynote speech or
serve as the chair of the conference. However, those attending an important
international academic conference in a specific discipline for other reasons
specified in a report and approved by NSTC shall not be subject to the preceding
rule.

3. Travel expenses incurred due to the need for the principal investigator and
relevant personnel to make specific visits abroad for the promotion of projects
that are planned and subsidized by NSTC.



o R T RTEIRR SRR ST ) B T R EIRR IR E S

1. R EEERBSMEREREHE & T ERWEIREEE ) T TEIR S
EREHthToE ) MBS HIERG " HwEIIRER ) 5 SUTRIFR S R E St
WgE ) B -

2. REIRIEHUE T 2351712 ) JEE T B BEIE & 1F , HE > WEEAE2
K o (S E R FE RS RS R

3. MER S EBEAEHE B " BITRIE S FRBHIETSE | EERERTE
Fo DHIERIPE R o B0l T RIS SN ERTEE T B H
s ) (TTELE (L Re-bFeat S8 ) HaR B ity - (BREDEEE)

4. SRR G RS E Y RIS G ) R TR S R
FRSITRSEATAZ » RAMEIITIRES T A 8 H, —8 Wh—50 3
RIS, TR ) A -

5. WEE SRS EVIRE /AR Z AR > AURFE X " HER
SEE L T RTRIR S FES T ) & FRNEAEE T EERAH

Hk,

6. WEIRIEZEBHEZE T HEEIIEE ) 2" BUTEIRSFBIHTE ) &
BN MSELEEM - sENERAR T EERAHER ) HERA - (B

7. T HEEIREEE ) AERE T o SN B S (R B P (S A

M EEE » BREA - BREM L " HEIRESCATEESRIER ) (E5t=
T FHZRE T ER)

8. " HFERFEG R ) R RIT T HAER L, & " BRI dE e F
TPTEIR S FERS T ) AIEERI T B E TR, F

9. WELHI HEE TR W TR R B RNTE OB RETE © [ 12
BED EHEAHEEENGSE - AR EIaRE - ERHE R TE T
SNEEIRERER ) EABEFLHBEREENGESETE  EAEE
MR ERRTR B TIX IR A TR -

10. 55 {(ER I G SRS ST S BE A 5 4 H A S 2 B B8 I S AR5 2« B3
SEak AT AL A TR SR E SR A E > SR AR EIRR - (R
o MBS BB o I AT SR H SR 4% ~ 8% ~ 8%aT5 - (EfEERIR 70%)

114K " R e BT B A L > GBS B R

TEIREN R B > HOREISCR - MERSUIRGIEASES - 1R 2 T E I F
e BISNERE AR Ry o R RN ch— S R i A R B HR B



A2 R S N i e = Bl B i

12 BT R FE BN EIRE - Hrh—ERSEOATE] - TSR
FEEE - FZE S F LRI NERE S OHEA - (BB BISCHEL LS -

I1. Notes for reimbursement of expenses for the category of “execution of
international collaboration and off-site research” and the category of “participation
in international academic conferences” shall be taken as follows:

1. Applications for reimbursement of expenses for the category of “participation in
international academic conferences” or the category of “execution of international
collaboration and off-site research” according to the NSTC-approved list shall be
based on the reasons designated for either category of overseas travel.

2. “Specific visits” are not included in the NSTC-designated category of “execution of
international collaboration and off-site research”. Should there be a need for
applicants to make a specific visit, they shall submit a special report to NSTC for
review and approval on a case-by-case basis.

3. With funds allocated for the category of “execution of international collaboration
and off-site research”, as shown on the NSTC-approved list, those who plan to
travel overseas to participate in an international conference shall complete a budget
virement application form in advance (under the link of research project change on
the administrative E-system) to apply for budgetary change or addition.

4. Applicants shall check out their itineraries for the category of “participation in
international academic conferences” or the category of “execution of international
collaboration and off-site research” in their NSTC projects. Should there be any
inconsistency with actual event schedules (concerning who, when, and where),
applicants shall complete a budget virement application form for change in
advance.

5. To reimburse expenses under the category of “participation in international
academic conferences” or the category of “execution of international collaboration
and off-site research” for un-paid participants in the NSTC research project,
applicants shall complete a budget virement application form for change in
advance.



6. Should the NSTC-approved amount under the category of “participation in
international academic conferences” or the category of “execution of international
collaboration and off-site research” fail to cover overseas travel expenses,
applicants shall complete a budget virement application form for a budget transfer
in advance. Without doing so, no transfer shall be proecessed.

7. Applicants who need to reimburse their registration fees for participation in
international academic conferences shall specify the amount of the registration fee
in the column of expenses in the application form for overseas travel- Without
doing so in advance, they shall submit an application form for payment of
administrative fees for overseas travel expenses (downloaded from the webpage of
the Accounting Office).

8. An application for reimbursement of expenses for participation in international
academic conference shall be submitted with a copy of the conference agenda and a
letter of invitation or acceptance, while a reimbursement application for execution
of international collaboration and off-site research shall be submitted with a copy of
daily itinerary or a letter of invitation.

9. Airfare shall be subsidized for an economy class round-trip ticket for the NSTC
direct route between Taiwan and the location of the conference or research. Those
who hold a position equivalent to a senior government official on the 12" rank of
above and who receive supervisory differential pay in full amount may be
subsidized for business class flights. Applicants shall submit an Overseas Travel
Expenditure Report to the Personnel Office for administrative verification before an
application for reimbursement of payment for business class tickets.

10. Reimbursement of daily living expenses shall be administered on the basis of the
amount of daily living expenses designated for the location of conference or
research. If the organizer of the international conference or research institution
provides accommodations and meals or cash allowance, applicants shall deduct the
amount for each provided item from the total amount of their living expenses (4%
for breakfast, 8% for lunch, 8% for dinner, 70% for boarding).

11. According to Article 9 of the NSTC Principles for the Administration of Research
Project Grants, funds previously-allocated for overseas travel that have not been
transferred, changed or used for other expenses according to related regulations
shall be remitted in full to NSTC. Under a multiyear project, funds allocated for



overseas travel shall be used on a yearly basis. Annual funds allocated for overseas
travel that have not been transferred, changed or used for other expenses according
to related regulations shall be remitted in full to NSTC.

12. Under a multiyear project, applicants who cannot travel overseas for any reason in
one of the years may apply in advance for transfer or change for the annual funds
to be merged into other annual funds for overseas travel expenses. However,
overseas travel reports shall be submitted on a case-by-case basis.

*These regulations are enacted in Chinese, which shall prevail in case of any
discrepancy between the English translation and the Chinese original.



